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Environmental Evaluation Application
	The California Environmental Quality Act (CEQA) requires public agencies to review the environmental impacts of proposed projects. In San Francisco, environmental review under CEQA is administered by the Major Environmental Analysis (MEA) division of the Planning Department. The environmental review process begins with the submittal of a completed Environmental Evaluation (EE) Application to the Planning Department. Only the current EE Application form will be accepted. No appointment is required but staff is available to meet with applicants upon request. 
The EE Application will not be processed unless it is completely filled out and the appropriate fees are paid in full. Checks should be made payable to the San Francisco Planning Department. See the current Schedule of Application Fees and contact the staff person listed below for verification of the appropriate fees. Fees are generally non-refundable. Documents in italics are available online at sfgov.org/planning.
The EE Application is comprised of four parts. Part 1 is a checklist to ensure that the EE Application is complete; Part 2 requests basic information about the site and the project; Part 3 is a series of questions to help determine if additional information is needed for the EE Application; and Part 4 is a project summary table. 
The complete EE Application should be submitted to the Planning Department staff as follows: For projects greater than 10,000 square feet in size and where Part 3 Questions #3, #8, #10, or #11 are answered in the affirmative, or for projects that require mitigation measures, please send the application materials to the attention of Ms. Fordham or Ms. Poling. For all other projects, please send the application materials to the attention of Ms. Pereira.

	Monica Pereira
1650 Mission Street, Suite 400
San Francisco, CA 94103

(415) 575-9107, monica.pereira@sfgov.org
	Chelsea Fordham or Jeanie Poling
1650 Mission Street, Suite 400

San Francisco, CA 94103

(415) 575-9071, chelsea.fordham @sfgov.org
(415) 575-9072, jeanie.poling@sfgov.org



	PART 1 – EE Application Checklist
	Provided
	Not Applicable

	Two copies of this application with all blanks filled in
	 FORMCHECKBOX 

	

	Two sets of project drawings in 11x17 format (see “Additional Information” on page 4)
	 FORMCHECKBOX 

	

	Photos of the project site and its immediate vicinity, with viewpoints labeled
	 FORMCHECKBOX 

	

	Fee
	 FORMCHECKBOX 

	

	Supplemental Information for Historical Resource Evaluation form and/or Historic Resource Evaluation Report, as indicated in Part 3 Questions 1 and 2 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Geotechnical Report, as indicated in Part 3 Questions 3a and 3b
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Tree Disclosure Statement, as indicated in Part 3 Question 4
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Phase I Environmental Site Assessment, as indicated in Part 3 Question 8
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Additional studies (list)
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Applicant’s Affidavit. I certify the accuracy of the following declarations:

	a. The undersigned is the owner or authorized agent of the owner(s) of this property.

	b. The information presented is true and correct to the best of my knowledge.

	c. I understand that other applications and information may be required.

	Signed (owner or agent):
	
	Date:
	


	PART 2 – Project Information

	Owner/Agent Information

	Property Owner
	     
	Telephone No.
	     

	Address
	     
	Fax. No.
	     

	
	     
	Email
	     

	Project Contact
	     
	Telephone No.
	     

	Company
	     
	Fax No.
	     

	Address
	     
	Email
	     

	
	     
	     
	     

	

	Site Information

	Site Address(es):
	     

	Nearest Cross Street(s)
	     

	Block(s)/Lot(s)
	     
	Zoning District(s)
	     

	Site Square Footage
	     
	Height/Bulk District
	     

	Present or previous site use
	     

	Community Plan Area (if any)
	     

	

	Project Description - please check all that apply

	 FORMCHECKBOX 

	Addition
	 FORMCHECKBOX 

	Change of use
	 FORMCHECKBOX 

	Zoning change
	 FORMCHECKBOX 

	New construction

	 FORMCHECKBOX 

	Alteration
	 FORMCHECKBOX 

	Demolition
	 FORMCHECKBOX 

	Lot split/subdivision or lot line adjustment

	 FORMCHECKBOX 

	Other (describe)
	     
	Estimated Cost
	     

	Describe proposed use
	     

	Narrative project description. Please summarize and describe the purpose of the project.




	PART 3 – Additional Project Information
	Yes
	No

	1.
Would the project involve a major alteration of a structure constructed 50 or more years ago or a structure in an historic district? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, submit a Supplemental Information for Historical Resource Evaluation form. 
	
	

	2.
Would the project involve demolition of a structure constructed 50 or more years ago or a structure located in an historic district?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, a Historic Resource Evaluation Report (HRER)* will be required. The scope of the HRER will be determined in consultation with the Department’s Preservation Coordinator.
	
	

	3a.
Would the project result in excavation or soil disturbance/modification greater than 8 feet below grade?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, how many feet below grade would be excavated? 
	     
	
	
	

	
	What type of foundation would be used (if known)? 
	     
	
	
	

	3b.
Is the project site located in an area of potential geotechnical hazard as identified in the San Francisco General Plan or on a steep slope or would the project be located on a site with an average slope of 20% or more?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes to either Question 3a or 3b, please submit a Geotechnical Report.*
	
	

	4.
Would the project involve expansion of an existing building envelope, or new construction, or grading, or new curb cuts, or demolition? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, please submit a Tree Disclosure Statement.
	
	

	5.
Would the project result in ground disturbance of 5,000 gross square feet or more?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.
Would the project result in any construction over 40 feet in height?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, apply for a Section 295 (Proposition K) Shadow Study. This application is available on the Planning Department’s website and should be submitted at the Planning Information Center, 1660 Mission Street, First Floor. 
	
	

	7.
Would the project result in a construction of a structure 80 feet or higher?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, an initial review by a wind expert, including a recommendation as to whether a wind analysis* is needed, may be required, as determined by Department staff.
	
	

	8.
Would the project involve work on a site with an existing or former gas station, auto repair, dry cleaners, or heavy manufacturing use, or a site with underground storage tanks? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, please submit a Phase I Environmental Site Assessment (ESA).* A Phase II ESA (for example, soil testing) may be required, as determined by Department staff.
	
	

	9.
Would the project require any variances, special authorizations, or changes to the Planning Code or Zoning Maps? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, please describe. 
	
	

	10.
Is the project related to a larger project, series of projects, or program? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, please describe.      
	
	

	11.
Is the project in Eastern Neighborhoods or Market & Octavia Community Plan Area? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If yes, and the project would be over 55 feet tall or 10 feet taller than an adjacent building built before 1963, please submit an elevation or renderings showing the project with the adjacent buildings.
	
	


* Report or study to be prepared by a qualified consultant who is contracted directly by the project sponsor.

	PART 4 – Project Summary Table
If you are not sure of the eventual size of the project, provide the maximum estimates.

	Gross Square Footage (GSF)
	Existing Uses
	Existing Uses to be Retained
	Net New Construction and/or Addition
	Project Totals

	Residential
	
	
	
	

	Retail
	
	
	
	

	Office
	
	
	
	

	Industrial
	
	
	
	

	Parking
	
	
	
	

	Other (specify use)

	
	
	
	

	Total GSF
	
	
	
	

	

	Dwelling units
	
	
	
	

	Hotel rooms
	
	
	
	

	Parking spaces
	
	
	
	

	Loading spaces
	
	
	
	

	Number of buildings
	
	
	
	

	Height of building(s)
	
	
	
	

	Number of stories
	
	
	
	

	Please describe any additional project features that are not included in this table:

     

	Additional Information: Project drawings in 11x17 format should include existing and proposed site plans, floor plans, elevations, and sections, as well as all applicable dimensions and calculations for existing and proposed floor area and height. The plans should clearly show existing and proposed off-street parking and loading spaces; driveways and trash loading areas; vehicular and pedestrian access to the site, including access to off-street parking and parking configuration; and bus stops and curbside loading zones within 150 feet of the site. A transportation study may be required, depending on existing traffic conditions in the project area and the potential traffic generation of the proposed project, as determined by the Department’s transportation planners. Neighborhood notification may also be required as part of the environmental review processes.
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